AMMENDED
SPECIFIC COOPERATIVE AGREEMENTS
CHECKLIST
______________________________________________

____ 	Approved (LOI) Letter of Intent (only if additional funding is applicable)

____ 	Justification for additional funding and/or extension of time from the scientist

____ 	Budget sheet, if applicable, filled out by the scientist

____ 	Comments (All Capital Formatting) should read, i.e.: 

	____ 	‘AMENDMENT NO. __ IS ISSUED FOR THE PURPOSE OF ADDITONAL FUNDING OF $___ FOR A TOTAL OF $___ AND AND EXTENSION TO __/__/___.

____ 	‘ADDITIONAL FUNDING AND TIME ARE NEEDED TO ……… (justify statement)

[bookmark: _GoBack]____	If applicable, go to ‘Forms’, select ‘SOW/Budge’ and fill out budget sheet

____ 	Print ‘REE-451 Package’ for review prior to approving 

____ 	Notify your AO that an agreement is pending their approval in ARIS
