Michael, Jessica

From: Wilson-Voss, Lori

Sent: Friday, January 22, 2016 11:20 AM

To: ARS-MWA-SECRETARIES-ALL

Cc: Volk, JoAnn; Wallace, Kristy; Wilson-Voss, Lori

Subject: New IFR Template for SY Use

Attachments: Incoming Funds Request v2.0.pdf; AIMS Incoming v1.9.pdf

Hi Everyone,

Attached is a PDF version of the IFR template for you to distribute to your scientists for them to complete. My purpose
was to provide a tool for your scientists to easily complete when they have an incoming funds requests. The information
| provide in my handbook has always been intended for you to use and be a good resource to your scientists. This form is
for your scientists to use. Because | don’t have knowledge of how to make forms in Adobe, | asked Chad Henry, PSA in
Ames, lowa for his expertise. He did all the work in creating the form in Adobe with guidance and information provided
by me. THANK YOU, CHAD!

The form pretty much mirrors ARIS. If they choose “no funds to ARS” all of the fields asking for dollar amounts,
disappear. If they choose “services only” the research related options disappear. If they choose “ARS Primary” then
primary agreement log number disappears.

I've also attached a form for the scientists to complete when proposals are awarded or AIMS is needed (CRADAs,
MTRAs, non-competitive). If they choose MTRA or CRADA, yes, then the rest of the form is blocked out as the remaining
information is not required.

| really encourage you to move around in these templates before providing to your scientists so you are familiar with
how they work and receiving the correct information in order for you to enter more accurate ARIS/AIMS entries.

Please send this to all of your SYs for their use.
Lori

Lori L. Wilson-Voss
Program Analyst, MWA
ARS-USDA

2110 University Blvd.
Ames, IA 50011
515-294-8975 phone



