	March 11, 2010
  SUBJECT:
LOI – SY First Initial, Last Name – Sponsor/ARS Office/Granting Entity

              TO:
Dariusz Swietlik, Area Director

THROUGH:
Center Director (if applicable)


Research Leader

        FROM:
Requesting Scientist

I seek approval to:

 FORMCHECKBOX 
 Submit a proposal to the (name of ARS sponsor/granting entity/source of funds).
   FORMCHECKBOX 
 Establish an outgoing interagency agreement with (list the Federal Agency and respective office).
Proposed Project Title: __________________________________________________________________________
Objective:  ____________________________________________________________________________________
Approach: _________________________________ ___________________________________________________

Funding:  
 FORMCHECKBOX 
 Proposed/Requested $(enter full amount that will be moved into related in-house parent project).
   FORMCHECKBOX 
 Obligating Amount $(Enter the amount that will be reimbursed to the Federal Agency).

Source of Funds:  
 FORMCHECKBOX 
 (name of ARS sponsor/granting entity/source of funds) or
   FORMCHECKBOX 
 Project Number (the project number if other than “D”).

Related in-house parent project number & title supported by proposed activities:

  In-house Project #_______________________
National Program # ______
  Title: _____________________________________________________________________

Proposed research is directly related to in-house parent project?  
 FORMCHECKBOX 
 YES
   FORMCHECKBOX 
 NO (provide an explanation as to why you are submitting the proposal and/or providing funds to other agency).
Research Start Date: ____________   Termination Date: ____________
Work to be performed:
 FORMCHECKBOX 
In-house

 FORMCHECKBOX 
 Extramural      FORMCHECKBOX 
 Both
  Non-ARS Performing Organization(s):

  Name: __________________________________                                     Amount: $ _____________
  Brief work description/reason: ______________________________________________________________
  Name: __________________________________                                     Amount: $ _____________
  Brief work description/reason: ______________________________________________________________
Any active agreements?
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 Yes,   Number: _______     Total Percentage of Time: __________
Conflict of Interest: 
Do you, or any full-time resident of your household, have any activity or financial interest (dealings) with the Original/Direct Source of Funds Organization(s)?  
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 Yes,   Explain: _______   ______________________________________________________________
Narrative:  (Who, What, When, Where, Why) Describe in paragraph format what will be carried out under the proposed project, and the relevance to the parent project (D).  Describe the objective(s) and/or sub-objective(s), milestone(s), this proposal or proposed project will relate to.  List the amount of time and effort that you will be putting into the project, and how this project will benefit your parent project.  Describe the Sponsor/other Federal agency and the value that they bring to the in-house project.  Provide any information that may be of value to the Area Director.


	Mini Budget.  

How Are Funds to be Used?

· ARS FTE if paying Other Federal Salaries 

· Other Costs (publication costs; computer costs)

· Outgoing awards -including SBIR)

	Salaries:   $

ARS FTE if paying Other Federal Salaries:  

Supplies & Materials: $

Equipment: $

Travel: $

Other Costs: $

Grand Total:  $  


	
	


